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Job Description

Job Title:		Director of Policy and Campaigns (maternity cover)
Reporting to:	Chief Executive

A	PURPOSE 
To shape NAT's policy and campaigning agenda and, in partnership with the Director of Strategy, to lead in developing NAT’s policies and campaigning activities in line with NAT’s strategic aims, values and agreed priorities.

B	MAIN DUTIES & RESPONSIBILITIES	

1. General
· To maintain, develop and implement, in collaboration with colleagues, strategies and work programmes to deliver the policy and campaign objectives agreed by the Board.
· To lead and manage NAT’s Policy and Campaigns Team in partnership with the Director of Strategy.
· To liaise and collaborate with other organisations and key stakeholders as appropriate.
· To contribute to the effective management of the organisation and deputise for the Chief Executive as requested.

2.	Policy and campaigning 
· To provide a strategic overview of the policy environment and to provide advice to the Board and Chief Executive on public policy in relation to HIV and on priorities for policy and campaigning.
· To oversee delivery of the policy and campaigning elements of the NAT annual workplan, in partnership with the Director of Strategy.
· To lead the development, through NAT's structured planning process, of strategies and programmes of work for achieving policy objectives, in partnership with the Director of Strategy.
· To build relationships with key parliamentarians and civil servants and to identify opportunities to influence legislation and national policies for the benefit of people living with HIV.

3.	External communications and stakeholder relationships
· To support the Senior Communications Officer to develop and implement a Communications Strategy and plan. 
· To contribute to the development of NAT's communication plan and act as an NAT media spokesperson, as appropriate.
· To identify key strategic partners - both within and outside the HIV sector - and build effective relationships to support the achievements of NAT's strategic aims and workplan objectives.
· To ensure effective management of other key stakeholder relationships.
· To participate in networks and fora relevant to NAT and its work at a national level and to participate in European fora, where appropriate.

4.	Staff management
· To provide leadership to NAT's Policy and Campaigns Team, in partnership with the Director of Strategy, and to set, review and monitor team goals.
· To line manage members of the Policy and Campaigns Team, and the Senior Communications Officer as agreed with the Chief Executive in line with agreed HR policies and procedures.
· To ensure all members of the Policy and Campaigns Team, and the Senior Communications Officer have clear objectives, regular support and supervision, annual appraisal and clear PDPs as appropriate and that line management within the team is consistent and reflects NAT's HR policies and procedures.
· To manage volunteers and external policy consultants, where appropriate, in line with organisational policies and best practice.

5.	NAT management
· To be a member of the Senior Management Team, contributing to leadership across the organisation.
· [bookmark: _GoBack]To report to Board of Trustees and sub-committee meetings as necessary.
· To lead on selected high-level projects as agreed with the Chief Executive.
· To support the Chief Executive in operational management, as agreed. 
· To contribute to organisational planning processes.

6.	Fundraising
· To support fundraising staff in the development of funding proposals for selected policy projects/funders.
· To ensure that where funding applications are successful, fundraisers are made aware of any changes to planned activities or timescales. 
· To contribute to progress reports for funders.
· To play a key liaison role in NAT’s relationship with selected (potential) funders (as agreed with the Chief Executive), including meeting them as appropriate to update them on key policy developments and NAT projects.
										
7.	Other
· To establish and agree objectives for the year with the Chief Executive.
· To respect and work towards the full implementation of NAT’s equality and diversity policies.
· To assist in developing and monitoring relationships with members of NAT's Clinical Advisory Group.
· To induct new colleagues in internal systems.
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