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Job Description

Job title: 

Corporate Fundraiser 

Reports to: 

Fundraising Manager 

A
PURPOSE

· To secure income in line with agreed targets, with a focus on income from the corporate sector.  
· To maintain comprehensive records and provide regular reporting of progress against fundraising targets.

· To work as part of the team to deliver against fundraising targets.
B
MAIN DUTIES & RESPONSIBILITIES

1.
Planning

· To ensure understanding of NAT’s strategic objectives and annual workplan and identify opportunities to generate income which will support them.

· To ensure time is organised and utilised to fit with current campaign and fundraising focus.

· To keep a ‘watching brief’ on changes in fundraising practice and new/emerging income generating opportunities and to highlight these and ensure they are fed into future plans.

2.
Fundraising

To be responsible for securing income in line with agreed targets for corporate fundraising.  You will be responsible for delivering the relevant areas of the fundraising strategy with duties including (but not limited to):
· Research and identify new corporate fundraising opportunities and partnerships and pursue through to completion.  This will include, but is not limited to, securing Charity of the Year partnerships, sponsorship, employee fundraising and general donations.  
· To develop compelling proposals and deliver presentations to potential or current corporate supporters.

· Account manage relationships with existing and prospective corporate supporters to maximise income.

· To be the main point of contact for all corporate fundraising enquiries.
· To grow number and value of corporate supporters.
· To increase the number and value of corporate supporters on World AIDS Day.
· Support events and fundraising activities of corporate supporters.
3.
Financial monitoring and forecasting

· To accurately record and monitor information on NAT’s CRM database.

· To provide input to the Fundraising Manager for reports to the Board of Trustees and Finance & General Purposes Committee as required and to the annual fundraising strategy.

4.
Communications and record-keeping
· To work with the Communications Team to ensure corporate activity is promoted on our website, social media and external PR is acquired where possible.
· To work with the Communications Team to develop fundraising materials as necessary.
· To maintain and update the supporter database.

5.
Intern and volunteer management

· To provide an appropriate level of support and direction to fundraising volunteers and ensure that NAT’s volunteer policies/guidelines are consistently followed.

· To work closely with volunteers and interns to achieve shared goals.

6.
Other duties & responsibilities

· To provide cover for the Office Administrator in his/her absence, as required.
· To undertake such other tasks as may reasonably be requested by your line manager. 

· To monitor all relevant expenditure budgets through the management accounts and report any variations and discrepancies to the Finance & Resources Manager.

· To work outside normal office officers, as required, in order to deliver fundraising activities.

· To respect and work towards the full implementation of NAT’s equality and diversity policies.
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