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NAT (National AIDS Trust)
FINANCE ASSISTANT POSITION

14 hours a week 

Salary: £23,344 - £29,099 (pro rata) per annum 
London EC1V
NAT is the UK's leading charity dedicated to transforming society's response to HIV.  We provide fresh thinking, expertise and practical resources.  We champion the rights of people living with HIV and campaign for change. NAT works on a wide range of issues that affect people living with HIV, focusing on five strategic goals:

· Effective HIV prevention to halt the spread of HIV

· Early diagnosis of HIV through ethical, accessible and appropriate testing

· Equitable access to treatment, care and support for people living with HIV

· Enhanced understanding of the facts about HIV and living with HIV in the UK

· Eradication of HIV-related stigma and discrimination.

This is an exciting opportunity to join our Finance and Resources Team with responsibility for finance processing and managing our online shop and national red ribbon sales. You’ll join a motivated and friendly small team, with support from across the organisation. This is a part time position, with the distribution of hours negotiable.
You’ll have at least one year’s experience at a similar level, a good understanding of Quickbooks, be flexible, self-motivated and accurate with great communication skills. 
Closing date: Monday 30 January at 10 am.  
Interviews: Wednesday 8 February
The application pack documents can be downloaded from our website, http://www.nat.org.uk/we-need-you/work-for-us or by sending an e-mail quoting the job title, together with your name and address to recruitment@nat.org.uk or by calling 020 7814 6767.  All materials are available in alternative formats upon request.


The National AIDS Trust (NAT) is a Registered Charity No. 297977 and a Company Limited by Guarantee No.2175938 (registered in England and Wales)
NAT is committed to equality and diversity and encourages applications from people living with HIV, gay and bisexual men and people from black and minority ethnic communities.


We welcome applications from disabled people and are committed to making reasonable adjustments wherever possible.








